
NO REHEARSAL ON TUESDAY – IT’S ON FRIDAY AT BIRKDALE SCHOOL 

 

Arrangements for the Verdi Requiem piano rehearsal on Friday 16 June 2023 

The piano rehearsal will be on Friday 16 June 2023, from 19.00 to 21.00 or 21.15. 

Before the rehearsal, everyone needs to make the amendments sent by Sofi Jeannin 
available here: Verdi Requiem conductor notes given at 6 June rehearsal and those with 
Ricordi scores must add bar numbers 

The venue is Heeley Hall, Birkdale School, Endcliffe Crescent, S10 3EB , Sheffield. Link to map 
of the school showing entrances, car parks etc:  VERDI REHEARSAL SCHOOL 

Car parking: Street parking only for most people. If you have mobility issues and would prefer to 
use the very small car park, please contact Jim Monach at JimMonach@sheffieldphil.org or by 
telephone (number is on the map) to reserve a space. 

Leeds coach parking: In the coach bays on Oakholme Road which is just outside the School’s 
main entrance. 

Access to the venue is via the Heeley Hall is as shown on the map so please look at it carefully! 
There are several flights of stairs to negotiate. 

Toilets are near the entrance. 

Look out for the signing in sheets and make sure you register. 

Please sit in voice part blocks, from the left facing conductor:A1 A2 B1 B2 T2 T1 S2 S1 tall 
people towards the back and edges. 

A team of SPC members led by Jim Monach will set out chairs from about 18.15. The same 
team will supervise the return of the chairs to the storage area by each member after the 
rehearsal. 

Health and Safety at Heeley Hall 

Do not attend the concert if you have symptoms of Covid. 

Don’t use breakable vessels; store and carry hot drinks safely. 

Keep belongings out of thoroughfares, especially in restricted areas. 

Emergency evacuation procedure will be outlined verbally before the rehearsal starts. 

Contact Jim Monach if you have any questions at JimMonach@sheffieldphil.org or by telephone 
(number is on the map) 

 

Arrangements for the Verdi Requiem concert on Sunday 18 June 2023 

The concert is on Sunday 18 June 2023 at 19.00 in the City Hall. 

Health and safety: 

Do not attend the concert if you have symptoms of Covid. 

Don’t use breakable vessels in dressing rooms; store and carry hot drinks safely. 

No drinks on stage during the performance, even in bottles – the thud if they fall down from the 
risers will be very loud! 

https://sheffieldphil.org/wp-content/uploads/2023/06/Verdi-Requiem-conductor-notes-given-at-6-June-rehearsal.pdf
https://sheffieldphil.org/wp-content/uploads/2023/06/VERDI-REHEARSAL-SCHOOL.pdf


Take care not to drop music or drinks bottles between the choir risers as they will be very 
difficult for City Hall staff to retrieve. 

Keep belongings out of thoroughfares, especially in restricted areas. 

Take care when using the stairs and steps to the stage. 

Make sure you know the emergency evacuation procedure (below) 

Emergency Evacuation: 

In the event of an emergency, a continuous alarm will be sounded, and we will be directed out 
to: 

Fire – War memorial on Barker’s Pool 

Bomb – Devonshire Green 

Follow the directions of marshals and leave in an orderly fashion.  Do not try to retrieve 
belongings. 

Concert programme and running times:  

18.00 Pre-concert talk: Hallé Chief Executive David Butcher (introduction to the 2023/24 
Season, 30 mins) You are welcome to listen from the organ seats if in choir dress, or from the 
balcony 

19.00 Verdi Requiem (no interval) 

Rehearsal times 14.00 to 17.00 

Car Parking 

Leeds coach has reserved space at the back of the City Hall 

Apologies but there is no other reserved parking, please use public transport or city centre car 
parks, see https://www.sheffield.gov.uk/parking/city-centre-car-parking 

TO BE CONFIRMED Pre-book your parking and get 35% off at the Q-Park on Rockingham 
Street using code: 

Getting into (and out of) City Hall 

SPC should access the City Hall from 13.00 by the main front doors where there will be sign-in 
sheets. These will be taken to the Stage Door before the rehearsal starts. 

LFC should enter via the Stage Door at the back, near where the coach will park, down a short 
flight of stairs. There’s a bell on the right if the door is closed. 

LFC sign-in sheets will be on the production corridor – from Stage Door turn left, go through two 
sets of double doors, the desk will be on the right before you get to the stairs going down to the 
basement at Stairwell G. There should be signage but ask Stage Door staff if you get lost – they 
are very friendly. 

Please take bags and coats to the dressing room (see below) before going on stage for the 
rehearsal. Allow a good 10 minutes to get there and back in time. 

If you leave the building after the rehearsal, exit via the Stage Door, signing out as you go – 
SPC at Stage Door, LFC on production corridor. This is most important, otherwise, emergency 
services would search in vain for you should the building have to be evacuated during your 
absence. Re-enter by the Stage Door, NOT by the front doors please. 

https://www.sheffield.gov.uk/parking/city-centre-car-parking


Try to take the most direct route onto the stage, even if this takes you onto the wrong side. It’s 
better to cross the stage in front of the organ if that’s quicker and more direct than the 
backstage route along stairs and corridors. 

Dressing rooms 

There will be signs at the stage door, please just ask if you get lost 

Individuals with poor mobility – Dressing room 4 (not DR1). This is up a short flight of stairs 
stage left, ie on the same side as the altos and basses, but once there you are at choir riser 
level. Unfortunately it’s quite a walk to get there and you may prefer to use the lift to and from 
the basement. 

Choir males – South Hall in the basement. Please stay out of the ballroom unless you have sent 
an RSVP for the Halle reception at 5pm 

Choir females – North Hall in the basement. Please stay out of the ballroom unless you have 
sent an RSVP for the Halle reception at 5pm 

To get to the basement from the main doors (SPC) either take the lift from the foyer all the way 
to the bottom or walk along the curved corridor behind the auditorium in the direction of the 
stage, then through the double doors. Continue forwards, passing through three sets of double 
doors to reach Stairwell G going down to the basement. 

To get to the basement from Stage Door (LFC) turn left, go through three sets of double doors 
to the stairs going down to the basement (Stairwell G). 

People can eat packed teas in their dressing rooms but please leave them as you found them 
and take your rubbish home. 

Toilets 

There are toilets in the basement corridors and a fully accessible toilet in the corridor at Stage 
Door level 

We have asked that the auto-lock on the doors from backstage to the auditorium are switched 
off, so that you can use the nearest auditorium toilets. However, there is no guarantee that the 
auto-lock will be over-ridden, so these access doors may lock and you will face a long walk back 
round the outside of the building and in via the Stage Door. 

Choir seating (link to seating plan) 

Please be in position on the stage for the tutti rehearsal by 13.50 at the latest 

If you arrive on stage before 13.50, please be silent as the orchestra may be rehearsing 

Please sit in voice part blocks in accordance with the seating plan,  tall people towards the back 
and edges of the risers and on the organ seats. 

Your place at the rehearsal is your place for the concert but be prepared to move if adjustments 
are required to ensure good sightlines for everyone. Only move inwards if a space opens up 
due to an unforeseen absence. 

Choir members with poor mobility should sit either on the organ risers or on the back row – 
please follow instructions at the afternoon tutti rehearsal 

Concert dress 

No perfume or after shave please – there are people with allergies 



Women: plain black long-sleeved top with modest neckline (short sleeves with plain black 
cardigan is fine but keep the cardigan on), plain black long skirt or trousers (no jeans, leggings, 
skin tight trousers or crop pants), black shoes and socks or tights. NO SCARVES 

Men: black DJ or black jacket, unbuttoned, white shirt, black bow tie, black socks and shoes 

Music in black folder 

Concert programmes   

You will need to buy a programme from the foyer or one of the bars. 

Pre-concert reception at 5pm 

If you sent your RSVP by 9 June 2023 you will receive email instructions about how to access 
the ballroom for the reception. Everyone else should stay out of the ballroom please. 

Pre-concert talk at 6pm 

Hallé Chief Executive David Butcher  is giving an introduction to the 2023/24 Season at 18.00. 

You are welcome to watch, from the choir seats (in concert dress) or from the balcony or rear 
circle – but take care not to get in the way of audience members or Front of House staff 

Entry onto the stage for the concert 

Take your places on the stage informally, in your own time 

Please don’t wave at friends in the audience. 

If you are happy with the long wait, you can start to take your on-stage seat any time after 
6.30pm, but please be in your seat, with your music, by 6.50 at the latest. 

Stage protocol 

Stand when the conductor comes on, as the orchestra does. Sit after the applause. 

When the pieces end, stay very still, then lower scores together when the applause starts. 

Sit when the conductor leaves, stand when he asks us to do so. Sit when he leaves again. 

Don’t applaud while standing – it’s okay to applaud when soloists or conductors come back on 
for their second bow. 

Everyone will need to project with confidence and energy, given the City Hall’s very dry 
acoustic. Ignore the fact that it sounds like you and a few around you are the only people 
singing; be confident and sing out – unless it’s meant to be piano of course. 

The same dry acoustic makes it more difficult to hear other voice parts, so watch the conductor 
like a hawk – you won’t get the level of sound cues you may be used to. 

Look up as often and for as long as possible – especially for the sections we have been asked 
to learn by heart 

Keep still when not singing – don’t cause a distraction, as we are in full view of the audience. 

Getting off stage and out of the building after the concert 

File off stage row by row, starting at the back 

Move along corridors etc as quickly as you can so you don’t create a blockage – chat about how 
great it was when you reach the dressing room! 

Check that you have everything with you before you go home 



Leave via any exit, and there’s no need to sign out 

 

Contact emails         

MD Darius Battiwalla dariusbattiwalla@talktalk.net        

Chair Jo Briddock chairman@sheffieldphil.org or JoanneBriddock@sheffieldphil.org  

Administrator Anne Adams administrator@sheffieldphil.org  or AnneAdams@sheffieldphil.org     

Membership Officer Marianne Grayson MarianneGrayson@sheffieldphil.org        

Finance Officer Jane Parkin JaneParkin@sheffieldphil.org  or accounts@sheffieldphil.org      

New members Officer Sally Turnbull SallyTurnbull@sheffieldphil.org       

Social Events Officer Helen Kirk HelenKirk@sheffieldphil.org  

Librarians Alan and Rosemary Anderson alananderson@sheffieldphil.org       

S1 Voice Rep Katrina Hulse KatrinaHulse@sheffieldphil.org    

S1 Voice Rep Jacqui Amos JacquiAmos@sheffieldphil.org   

S2 Voice Rep Patricia Hall PatHall@sheffieldphil.org  

A1 Voice Rep Nerissa Kisdon NerissaKisdon@sheffieldphil.org  

A2 Voice Rep Kate Reece KateReece@sheffieldphil.org  

T1 & T2 Voice Rep Jim Monach, 1st Tenor JimMonach@sheffieldphil.org  

B1 Voice Rep Richard Salt RichardSalt@sheffieldphil.org  

B2 Voice Rep Alan Lacey AllanLacey@sheffieldphil.org  

Privacy Policy – summary   SPC uses member emails in line with the General Data Protection Regulations (GDPR) May 2018, ie, 
only to help run the Chorus and keep members informed about SPC activities. SPC will never pass your data to third parties - if 
another member asks for your contact details SPC will only ever share them if you consent. SPC will never use your data to send 
messages from third parties. Weekly updates are uploaded to the Chorus website every week, however email is the easiest and 
quickest method of sharing information so we hope you continue to allow us to send them to you. However, you may opt out by 
contacting administrator@sheffieldphil.org. The full Privacy Policy is on the Chorus website at http://sheffieldphil.org/about-
us/privacy-policy/        
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